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Policy Information

This policy outlines how Australian College of Dramatic Arts (ACDA) recognizes and
manages qualifications and Statements of Attainments issued by other Registered
Training Organisations (RTOs) or authorised bodies. It ensures compliance with
VRQA/ASQA regulations, the AQF Qualifications Issuance Policy, and national VET
guidelines.

Purpose

To detail the ACDA’s commitment to recognising Australian Qualifications Framework
(AQF) qualifications and Statements of Attainment issued by any other RTO. This
ensures learners receive appropriate credit for units of competency previously achieved,
preventing the duplication of training.

Scope

This policy applies to all staff and trainers involved in marketing, enrolment, admission,
and assessment, as well as all prospective and current students applying for a Credit
Transfer (CT).

Principles

e Mutual Recognition / Credit Transfer: Under the standards for RTOs, ACDA
recognises and accepts AQF qualifications and Statements of Attainment issued
by any other RTO.

o No Subjective Comparisons: Credit is only granted for units that the student
has been previously been assessed as competent by an authorised issuing
organisation.

o USI Verification: Prior to finalizing a credit transfer, ACDA must verify the
authenticity of the documents or verify the learner’s Unique Student Identifier
(USI) transcript online.
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o Fees: The application and processing of Credit Transfer will not attract a fee,
unless specifically noted in the current ACDA Schedule of Fees.

« Limitations: ACDA is not obliged to issue a full qualification or Statement of
Attainment if the entirety of the units required have been completed at another
RTO. A portion of the training/assessment must be completed directly with
ACDA.

Procedures
Step 1: Application
o At the time of enrolment, ACDA will advise students of their right to apply for a
Credit Transfer based on previously issued credentials.
o The student must formally submit an application and provide certified copies of
their previously issued AQF qualifications, Statements of Attainment, or a USI
authenticated VET transcript.

Step 2: Verification
o ACDA'’s Assessor or Compliance staff must check the authenticity of the
submitted documents.
« This is done by contacting the issuing RTO directly to confirm validity or by
verifying the results via the student's USI transcript system.

Step 3: Outcome and Recording

o ACDA will notify the student in writing of the outcome of their Credit Transfer
application within 14 days of receiving authenticated evidence.

« If granted, the units are recorded on the student management system (SMS), and
the student's training plan is updated.

« If denied, the RTO will explain the rationale (e.g., non-equivalence, superseded
units, or rule limitations) and advise the student of available options such
as Recognition of Prior Learning (RPL).

Step 4: Appeals
o Students dissatisfied with the decision regarding their Credit Transfer have the
right to appeal in accordance with the ACDA’s Appeals Policy.

Step 5. Responsibilities
o Marketing/Enrolment Staff: Provide clear advice regarding the Credit Transfer
process prior to enrolment.
» Assessor/Compliance Officer: Authenticate documents, verify via USI, and
record credit outcomes.
o CEO/Quality Manager: Ensure systems and records adhere to ASQA
performance assessment standards.

Step 6. Recognition of Prior Learning (RPL) Application Rules — See RPL package
o Active Assessment Required: Candidates applying for RPL against specialised
performance units must formally complete an RPL evidence portfolio. [6]

AUTHOR M. Brend June 2026 Version 1 2


https://www.asqa.gov.au/for-providers/standards-for-RTOs/practice-guides/quality-area-1-training-and-assessment/RPL-and-credit-transfer-practice-guide

AUSTRALIAN EGE ATIC TS

P

Are There Production P/L trading as the Australian College of Dramatic Arts RTO 3139

o Mandatory Showreel Submission: To gain RPL for units for 22707VIC
Certificate in Screen Acting, the candidate must submit high-definition video files
demonstrating on-camera close-ups, vocal modulation, and script interpretation.
Raw, unedited footage must accompany any highly edited showreels to verify
authenticity.

o Assessor Interview: Candidates must undergo a practical or professional
interview with a qualified drama/screen assessor to verify their knowledge of
industry safety protocols, camera angles, and on-set etiquette.

« Fees Applicable: RPL services involve active, intensive assessment mapping by
RTO staff and will be charged in accordance with the RTO’s standard RPL Fee
Structure.

VETDSS and VCE/VCE VM Timeline Restrictions

o The Challenge: Most candidates for this qualification are Senior Secondary
students (Years 10, 11, or 12) whose completions must line up with Victorian
Curriculum and Assessment Authority (VCAA) reporting windows.

o Policy Rule: Credit transfer applications for VETDSS students must be
submitted, verified via the US| Registry System, and processed prior to the for
Home Schools first VASS data entry deadline for the calendar year. This ensures
the student's adjusted training hours do not corrupt their school timetables or
VCE unit credits.

Verification Protocol for Victorian Accredited Courses

When processing an application for 22707VIC, compliance staff must execute the
following targeted verification checks:

[Student Submits Transcript]

v
[Step |‘I: Check Code] Is it 22707VIC

v
[Step 2: USI Registry Search] Verify issuing RTO holds scope for the Victorian Course.

v
[Step 3: VCAA Coordination] Inform the student's home school VET Coordinator of
reduced hours.

v
[Step 4: Enrolment Update] Mark units as "CT" (Credit Transfer) in Student
Management System.

All Applications must be documented and added to the register: the master is in
Dropbox/ACDA RTO/AQTF & VRQA P&P Evidence/Master Policy and Procedures and
AA2 - see sample below
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